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Pabouass mporpamMa yd4eOHO¥N IUCHHUIUIMHBI SIBISETCS YacThIO OCHOBHOM
npodeccroHaIbHONH 00pa3oBaTeNbHONM IPOTrpaMMBI Ul ITOJTOTOBKH GakajiaBpoB
110 HanpaBilieHHI0 ToAroToBkH 46.03.02 JloxyMeHTOBeleHHEe U apXHBOBEIEHHE,
npopumo  OpraHuzanys —JeNONpPOM3BOACTBA B  OpraHax 3aKOHOIATENIbHOM,
HCIIOJTHUTENBHOH U CyeOHOH BIaCTH OYHOM U 3a049HO# hopM 0OydeHus.

Pabouas nmporpamma yuyeOHONM NUCHMIUTHHBI pa3paboTaHa B COOTBETCTBUHU
¢ ®I'OC BO - OakanaBpuaT o HaInpaBJIeHUIO IIOJJTOTOBKH
46.03.02 JIokyMEHTOBE/ICHUE W  ApXUBOBEACHHE, YTBEP)XKICHHBIM IPUKA30M
MunucTtepcTBa Hayku M Bhicmiero obOpasoBaHus Poccuiickoit ®Demepaimu
or 29 okTabps  2020r. Ne1343 (¢ U3MEHEHMSIMH U  JONOJHEHUSIMH);
IMpodeccronansHpiM  cTangaproM «CHenuanucT IO  OpraHU3alHOHHOMY U
JOKyMEHTAIllUOHHOMY O00€ecCTeYeHHIO YIPaBIeHUs OpraHU3alliei’», yTBepKACHHBIM
IMpuxazom MunucrepcTBa Tpyna M counmanbHON 3amuThl Poccuiickoit ®emeparyu
«O0 yTBepxkIeHuH npodeccroHanbHOro craHaapra» ot 15 mrons 2020 r. Ne 333m;
IMpodeccronansHpM craHaapToM «CHenUantucT 10 yNpaBlIeHUIO JOKyMEHTAMH
OopraHu3alu», yTBepXKAeHHBIM [Ipukazom MuHHCTepcTBAa Tpyda U COIMAILHOMN
samuThl  Poccumiickoit ®@enepanmu  «O6  yTBEpXKIEHUH TNPOGHECCHOHATIBEHOIO
craggapray ot 27 anpens 2023 r. Ne421m; IlpodeccroHanbHEIM CTaHAAPTOM
«Crnenuanuct apxuBa», yTBepkKAeHHBIM IIpukazom MuHHcTepcTBa Tpyda W
conuaIbHON 3aIUTHI Poccuiickoit ®Denepanuu «O6 YTBEPXKJIEHUHN
npodeccroHaNbHOro cTangapTa» ot 18 mapta 2021 r. Ne 140H.

COCTABUTEIJIb:
KaHIuJaT TeJarorMuyecKuxX HayK, MHOLEHT Kadeapsl JOKYMEHTOBEIEHHsS |
apxusosezieHuss PI'OY BO «JII'TIY» Vipuenko Omus BukropoBHa

VTBepix/ieHa Ha 3aceJaHuH Kapeaphl JIOKyMEHTOBEICHUS U apXUBOBEIECHUS
TIPOTOKON OT « 73 » 424250020 Z6 1. Ne ¥

3aBenyromuii kapeapoit ’
JIOKYMEHTOBEIEHHSI U apXHUBOBECHUS L Vnsuenko 10.B.

OpobpeHa Ha 3acefiaHii y4eGHO-METOAMYECKOH Komucchu VIHCTHTYTa HCTOpPHH,
MEJKyHAPOIHBIX OTHOLIEHHH ¥ COLUAILHO-TIONMTHIECKHX HAYK

ITpoTokoi OT « 73 » 20Z8 1. Ne 5

[Ipencenarens yueGHO-METOMYECKOH

KoMuccud VIHCTUTYTa HCTOPHUH,

MEJKIyHapOIHBIX OTHOIIEHHUH

U COLUATBHO-TIOUTUIECKUX HAYK : _/AxKPIHU.IeBa N.IL
COI'JTACOBAHO:

Jupexrtop JlenapramenTta o6pa3zoBaHus Casenkos B.B.



CTpykTypa u cojep:kaHue Y4eOHOH TUCUUIIINHBI

1. Hean u 3axa4u y4eOHOM JUCHMILTAHBI

Lenu n3ydeHHs] TUCLUIUIMHBL: OOECIIEUUTh OOYYaroIMXCs TEOPETHUECKUMHU
3HaHUSMU O CBOMCTBaX, INpU3HAKaX, QYHKIUAX, CTPYKType M MHOrooOpasuu
JOKYMEHTOB, HUX KIacCU(UKALMU, METOJaXx U CHocobax TOKyMEHTHPOBaHMS,
MO3HAKOMHUTH CTYIACHTOB C TIPOIECCOM CO3[aHusi, 0OpabOTKH, XpaHEHUs u
WCITOJIb30BAaHUSI JJOKYMEHTOB B JIESITEIbBHOCTH OpraHU3aliy; cpOPMUPOBATH HABBIKU
JICIIOBOM KOMMYHUKAllMM B YCTHOM M TMHCBMEHHOM (QopME Ha PYCCKOM S3BIKE,
HABBIKU COCTaBJICHUS U O(POPMIICHUS Pa3IMYHBIX BUIOB JOKYMEHTOB.

3a1ayun: MO3HAKOMHUTh C OCHOBHBIMU MOHATHIMU B 00JIaCTH AEJIONPOU3BOICTBA
OpraHu3alliy; OCBOMTh METO/bI U CIIOCOOBI JOKYMEHTUPOBAHHUS; U3YUYUTh CTPYKTYPY
JIOKyMEHTa U HOpPMAaTHBHbIE TpPeOOBaHUS K O(POPMIICHUIO PEKBU3UTOB JOKYMEHTOB;
c(OopMUPOBATH OCHOBHBIE NMPAKTUUECKHE HABBIKH, HEOOXOAUMBIE JUIsl COCTABICHUS U
oopmileHHsI Ppa3IUYHBIX BHUIOB JOKYMEHTOB, HCHOJb3YEMbIX B JEATEIbHOCTH
00pa30BaTeIbHON OpraHU3aIIH.

2. MecTto nucunimuiuabl B cTpykrype OITOIT

VYyebnas mucruruinHa «JloKyMeHTOOOOpOT B OpraHM3aIlMu» BXOAMUT B YaCTh,
dbopMupyemMyr0  ydyacTHUKaMH  OOpa3oBaTe/IbHBIX  OTHOIICHWH,  JUCIMIUIMH
MMOJATOTOBKHU CTYJEHTOB.

Heo0xoauMbpIMK yCIIOBUSIMU ISl OCBOCHUST YUEOHOUM NUCIIUTUIMHBI SIBJISTFOTCSI:

3HaHUS OCHOBHBIX MPEJICTABICHUN O JOKYMEHTE, BUJIaX U TUMaX JOKYMEHTOB,
JIOKYMEHTAJIbHOM MTOTOKE Y 3aKOHOMEPHOCTAX €T0 Pa3BUTHS;

yMeHHs1 00001IeHNs Y4eOHOTO MaTepraia 1 JIOTHYECKOT0 U3JI0KEHUS YU4eOHOM
nHpopmaruy;

HABBIKM KOMMYHUKAIIUU B YCTHOW U TUCBMEHHOM (hopMme.

ConepxaHve  IUCHMIUIMHBI  SIBIIIETCS  JIOTUYECKUM  MPOAOJIKEHHUEM
COAEPKaHUS JUCUMUIUIMHBI «PyCCKU A3BIK U KYJIBTYypa PEYM» U CIIYKUT OCHOBOM IS
JATbHEHIIEr0 OCBOEHUS TYMAaHUTAPHBIX AUCIUIUIMH BapUaTUBHOW YacTH Y4EOHOTO
TJIaHa.

3. [lepeyeHb MJIAHUPYEMBIX Pe3yJbTATOB O0y4YeHHs] 1O MCHUIJIMHE
(M0OyJ110), COOTHECEHHBIX C HHAUKATOPAMH JOCTHKEHHUS KOMIIETEHIIUI

Kox o ®rOC BO Nuaukarop Pe3yabTaThl 00y4yeHus 1o
JAOCTH/KEHHS AUCHUILINHE
YHuBepcaabHbIe
YK-4 YK-4.1 3Haer: OpraHU3aIHII0
Criocoben ocymecTBIATh | OCyIecTBIsAET JENOBYIO | JOKYMEHTO0O0pOTa OpraHM3aLuy,
JIEIOBYI0 KOMMYHHUKAIIMIO B | KOMMYHHKAIIUIO B | cBOMCTBA, (YHKUMH U NpHU3HAKU
YCTHOM M THMCHMEHHOM | yCTHOM M THCbMEHHOH | JOKYMEHTa; CIIOCOOBI U  CpEeACTBa
dbopmax Ha TocymapcTBeHHOM | opmax Ha | TOKYMEHTHUPOBAHUS; KIaCCHU(PUKAIHIO
A3BIKE Poccniickoii | TOCy1apCTBEHHOM SI3BIKE | BUJOB JIOKYMEHTOB; CTPYKTYpPY
®denepaunn u | Poccuiickoit @enepanun | JTOKYMEHTOB Hu HOPMaTHUBHBIE
MHOCTPaHHOM(bIX) sI3bIKE(ax) TpeOOBaHUS K WX COCTaBICHHUIO U
0(OpPMIICHHUIO.




Ymeer: cocTaBisTh U 0OPMISATH
JOKYMEHTHI, (YHKIMOHHPYIOIINE B
JOKYMEHTOO0OpOTE OpraHu3alud, B
COOTBETCTBUM C  YCTAHOBJIEHHBIMU

TpeOOBaHUSIMU, B TOM yucie
HCMOJIb3Ys nH(OpMAIIMOHHBIC
TEXHOJIOTHH.

Bianeer HaBbIKaMU: COCTaBIICHUS U
opopMIIeHUS ~ pA3IWYHBIX  BHUJIOB
JIOKYMEHTOB TpaAUIMOHHBIM
CcrocoboM U B DJIEKTPOHHOM BHUJIE,
HaBBIKaAMU JICJIOBBIX KOMMYHUKAIIUN B
YCTHOM M TIHCbMEHHOW ¢opme Ha
PYCCKOM $I3BIKE.

4. CTpyKTypa " coJep:KaHue y4eOHOH TUCIUNINHBI

4.1. O0beM yueOHO# JUCHMILIMHBI U BHAbI Y4e0HOIi padoThl

O0BeM YacoB / 3a4eTHBIX ¢INHHII
OuHo-3a04Has popma /
3aouHas popma

Buj yuednoii paboTsi Ounas dopma

OO0masi Tpy10€eMKOCTh M CUHUILINHBI 72 (2 3au4. en.) 72 (2 3a4. ex.)
O0si3aTesibHASL  ayAMTOPHAs HArpys3ka o4 8
(Bcero 4acoB), B TOM 4HcCJIe:

Jlexuynm 8 2
CeMHUHApCKU 3aHATUS — —
[IpakTHyeckne 3aHsATHS 16 6

JlaGopaTopHbie pabOThI — —

KypcoBas pabota / KypcoBoOil MpoeKT — —

Hpyrue ¢opMbl opraHuzanuu y4eOHOTro

npoiiecca (KOHTpOIIbHBIE paboThl, 4 4
HHIWBUAYAJIBHBIC 3aHATHA, KOHCYJIbTAallUU

up.)

CamocrosiTeibHasi  padoTa  CTyJdeHTa 44 60
(Bcero yacon)

dopma arrecTaruu 3a4eT 3a49eT

4.2. Conep:xaHue pa3aesioB IMCHUIIMHBI

Tema 1. Teoperuxko-npaBoBbIe 7 HOPMATHBHbIE OCHOBBI
JOKYMEHTALMOHHOIO o0ecneyeHusl yIpPaBJICHUs.

JlokyMeHT kak HocuTenb uHpopmaruu. OCHOBHbIE TOHSTHS B 00JacTH
JIOKYMEHTAIlMOHHOTO OOEeCHeYeHUs yNpaBieHUs. 3aKOHOJAaTelbHAass U HOPMAaTUBHO-
MeToauyeckas 0a3za JOKyMEHTAllMOHHOro oOecredyeHus ynpaBieHus. DyHKUUU
nokyMeHnTa. Kimaccudukarusi 1ToKyMeHTOB.

Tema 2. CTanaapTu3anusi npouecca J0KyMEeHTHPOBAHUS.

CocTaB peKBU3UTOB JOKYMEHTOB. TpeOoBaHus K O(POPMICHHIO PEKBU3UTOB
JOKYMEHTOB. TpeOoBaHusi K OJaHKaM JOKyMEHTOB. HarmoHanmbHBIA CTaHIapT



Poccuiickoit  ®enepauuu I'OCT P 7.0.97-2016. Cucrema crTaHgapToB 1O
uHpopMaluy, OUOIMOTEYHOMY M  U3JAaTeNbCKOMy Jeny. OpraHu3aloHHO-
pacnopsauTenbHas JOKyMeHTanus. TpeOoBaHus K O(OPMIECHUIO JOKYMEHTOB.
Cucrema 10KyMeHTalUU B 00pa30BaTeNIbHOM OpraHu3aluy.

Tema 3. CucremMa OpraHu3anMOHHO-PACIOPSAAUTEIbHON JAOKYMEHTALMHU
(OPJD).

Opranuzanmonusle JoKyMeHTbl cucteMbl OPJI. OOmias xapakrepucTuka u
Ha3Haue€HWE JOKyMeHTOB. IloaroroBka mpoekTta JOKyMeHTa. PeKBH3UTHI
JIOKYMEHTOB, CTpykTypa TekcTa. [IpaBuna odopmieHuss u yTBepkaeHus. Bumis
OpraHU3alUOHHBIX JOKYMEHTOB.

Pacnopsautenbubie JokymeHThl cuctembl OPJI. OOmias xapakrepucTuka u
Ha3HAYEHHUE JIOKYMEHTOB. PEKBU3HTBHI, CTPYKTypa TEKCTa M MpaBHia O()OPMIICHHS.
Bunpl pacnopsAMTENbHBIX JOKYMEHTOB: YKa3bl, IIOCTAaHOBJEHMS, IPUKA3bI,
PacIOpsKEHHUSI, PELIECHUS], HHCTPYKLIHH.

NupopmanmoHHo-cipaBo4yHble  TOKyMeHTBl  cuctemMbl  OPJI.  OOmas
XapaKTepUCTUKa M Ha3HAu€HUE JOKYMEHTOB. Buipl MHpOpManMOHHO-CHpPaBOYHBIX
TOoKyMeHTOB. OCOOEHHOCTH COCTaBIIEHUS U 0OPMIICHHUS.

Tema 4. /le10Boe MUCbMO KAK OCHOBHOM BH/I NEePENNCKH.

bnanku g nucem. @opmysip neiaoBoro nuckMa. OcoOeHHOCTH O(pULIHaTIBHO-
JICJIOBOTO CTHJISI COCTABJICHUS TEKCTa JIEJIOBOrO MUChbMa. Buabl ciayXeOHbIX IHUCEM,
COCTABJISIIOIIME OCHOBY JIEJIOBOM KOPPECHOHACHIMH. OJIEKTPOHHAs IEperucKa.
DJIEKTPOHHBIN TOKYMEHT.

Tema 5. Opranuszanusi J0KyMeHTO000POTa OPraHU3aLNH.

@opMbl  opraHu3anuMud  paboOTel ¢  JOKyMEeHTamHu. J{oKyMeHTOOOOpOT.
JoxymenTtonotoku. [lopsimok o0paOOTKM BXOASIIMX JOKYMEHTOB. Perucrpauus
nokymeHTOB. [lopsgok 00paboTKu ucXonsdmux A0KyMeHToB. HoMmeHkmarypa ned.
dopmupoBanue, oQpOpMIICHHE, XpaHEHUE e B TEKYLIEM JIEJONPOU3BOJICTBE.
OO6paboTka Aen JIsl MOCIEAYIONIEro XPaHSHUSI.

4.3. Jleknuu
O0BeM yacosB
Ne OuHo-3204HAas
HaumMeHoBaHMe TeMbI
n/n Ounas ¢popma ¢popma /

3ao04Hasi popma

3 cemectp / 4 TpumecTp
TeopeTuko-mpaBoBblE ¥  HOPMAaTUBHBIE  OCHOBBI
JIOKYMEHTAIMOHHOTO 00ECIIeUEHUS YIIPABJICHHS 2
CranapTuzanus npouecca J0KyMEeHTUPOBAHMS
Cucrema OpraHU3alMOHHO-PACTIOPAIUTEIBHOMN 2
JIOKYMEHTalUU
JlenoBoe mucbMO Kak OCHOBHOM BHJT TIEPEMTUCKHI
5 | Opranusanus JOKyMEHTO000pOTa OPraHU3aINH
Hroro:

1
2
3
4

OININ| DN




4.4. IlpakTH4yeckue / CCMMHAPCKUE 3aHATHS

O0beM yacoB
Ne OuHo-3204Hast
HanmeHoBaHMe TeMbl
n/n Ounas popma ¢popma /
3a04Has popma
3 cemectp / 4 TpumecTp
1 TeopeTuko-mpaBoBblE ¥ HOPMAaTUBHBIE  OCHOBBI 5
JIOKYMEHTAI[MOHHOT0 00eCrieueHus yIpaBICHUs 2
2 | Crannaprusanus npouecca J0KyMEHTHPOBaHHS 4
3 cemectp / 5 TpumecTp
3 Cucrema OpraHU3aIlMOHHO-PACTIOPSAUTEIHLHOM 6
JOKYMEHTalluu 2
4 | JlenoBoe MUCHhMO KaK OCHOBHOM BHJI IEPEMUCKU 2
5 | Opranu3zanus JOKyMEHTO000pOTa OpraHu3aIuu 2 2
Hroro: 16 6
4.5. JlabopaTopHbie padoThI
Y4yeOHbIM MJIaHOM HE IPEAYCMOTPEHBI.
4.6. CamocTosiTeibHasi padoTa CTYJIeHTOB
O0bem yacoB
Ne HaumeHoBaHue Bua camocrositeqbHOM OuHo-3204Hast
n/n pasaeJia / TeMbl padoThbI Ounas popma ¢popma /
3ao04Hasi popma
3 cemectp / 4-5 Tpumectp
Teopetuxo-mpaBoBbie | [Tonroroska K
" HOPMATHUBHBIC | PAKTUICCKOMY 3aHSATHIO H
1 | OcHOBBI BBITIONHEHNE  [PAKTHYECKHX 5 16
JOKYMEHTAIMOHHOTO | 33/1aHUi
obecrieueHus
yTpaBICHU
Crangaptuzanus [Toaroroska K
o | mpouecca MPAKTUYECKOMY 3aHSATHIO H 8 16
JOKYMEHTUPOBaHUS BBINIOJTHEHUE TPAKTUYECKUX
3aIaHuiI
Cucrema [Moaroroska K
3 | OPraHH3alHOHHO- MIPAKTUYECKOMY 3aHSATHIO H 10 10
pacnopsAuTeIbHON BBITIOJTHEHHE TPAKTUIECKUX
JIOKYMEHTAIlN N 3aJlaHui
Henosoe nucbmo kak | [logroroska K
4 OCHOBHOM BUJ| | IPAKTHYCCKOMY 3aHITHIO U 3 8
MePETHCKU BBINIOJTHEHHE TPAKTUIECKUX
3aIaHuI
Opranuzanus [Moaroroska K
5 JIOKYMEHTOO000pOTa MIPAKTUYECKOMY 3aHSITHIO H 10 10
OpraHu3aIu BBITIOJTHEHHE TPAKTUIECKUX
3aIaHuI
Hroro: 44 60




4.7. KypcoBbie padoThbI
VY4eOHBIM MJIAHOM HE MPETYyCMOTPEHBI.

5. Metoanueckoe odecrnevyenne, 00pa3oBaTeibHbIe TEXHOJIOTHH

[IpenonaBanue MUCUUIUIMHBI BEAETCS C MPUMEHEHUEM CJEAYIOIIUX BHUIOB
00pa3oBaTeIbHBIX TEXHOJIOTUH:

— TPaJUIIMOHHBIE METObl O0YUEHUS: JICKIIUU, TPAKTUUECKUE 3aHITHS;

— nHGOPMAITOHHBIE TEXHOJIOTUU: UCIIOJIb30BaHUE AIEKTPOHHBIX
o0pa30oBaTeIbHBIX PECYPCOB, DJCKTPOHHBIX OWOIMOTEK TMpU TOATOTOBKE K
MPAKTUYECKUM 3aHATUSIM;

— MHTEPAKTUBHBIEC TEXHOJOTUH: MO3TOBOM IITYpM, paboTa B MaJlbIX TpyMIax.
B pamkax gaHHOMl ~ 0Opa30BaTeNbHON  TEXHOJOTMM  OCHOBHBIMH  (opMaMu
OpraHu3ald y4eOHOIro MpoIecca SIBUINUCH: YIPAXHEHUS 10 NPUMEHEHUIO 3HAHUH,
JOKJIaJIbl CTYJICHTOB, BBICTYIUICHHUS Ha TMPAKTUYECKUX 3aHATHUSIX, MOArOTOBKA
CTYJIEHTaMU Pa3JINYHbIX BUJOB JOKYMEHTOB.

6. @opMBbI KOHTPOJISI 0CBOEHHUS Y4eOHOM TMCUMIINHBI.

Tekymas arrectanusi CTYACHTOB MNPOU3BOAUTCA B JIUCKPETHBIE BPEMEHHBIE
WHTEPBAJIbl JICKTOPOM M TperojaBaTeiaeM(sIMu), BEAYIIUMU MPAKTUUECKUE 3aHATUS
M0 IUCUHUIUIMHE B CIAEAYIOMUX (hopmax:

—BBINOJHEHNUE MUChbMEHHBIX JOMAIIHUX 3aJaHUl;

—CaMOCTOSTEJIbHOE KOHCTIEKTUPOBAHUE JTUTEPATYPhI U €€ aHaJIu3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATUSIX;

—MMUChbMEHHBIEC OTBETHI HA KOHTPOJIBHOM pabdoTe.

[IpoMexXyTOUHBI KOHTPOJIb O pe3yibTaTaM OCBOCHUS JUCIUILIUHBI
IIPOXOJUT B (POpME YCTHOTO 3aueTa.

Cucrema olieHMBaHMS YUY€OHBIX JOCTHXKEHUN CTYICHTOB, OIIEHOYHBIE CPEJICTBA
npeCcTaBieHbl B (DOHIE OIICHOYHBIX CPEICTB K pabouell mporpamMme y4eOHOM
JTUCIUIIIMHE (PUIOKEHUN).

7. Y4eOHO-MeTOAu4YecKOe U NPOrpaMMHO-UH(poOpMANIMOHHOE oOecrevyeHue

AUCHHUTITHHBI

a) OCHOBHAs JUTEpaTypa:

1. lokymeHTalmoHHOe obecnieueHue ynpasieHus : yueOuuk / A. C. I'pundepr,
H. H. I'op6aués, H. H. I'op6aué, O. A. MyxametrmmHa. — M. : FOHUTU-JJAHA,
2023. — 391 c. — Tekcr : anexrponnbiit // Ludposoit obpazoBatenbubiii pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mata oOparmieHus:
13.01.2025). — Pesxum gocTyna: uisi aBTOPHU3. TOJIb30BATEIICH.

2. Ky3nenoB, W. H. Jlenonpous3BOACTBO : Yy4eOHO-CIIpaBOYHOE TmocolOue /
. H. Ky3uenoB. — M. : Jlamko u K, 2025. — 405 c. — Tekcr : sneKTpOHHBIN //
[Mudposoit o0pa3oBaTeIbHBIN pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mara obpamenus: 13.01.2025). — Pexum
JOCTyMA: JIJIsl aBTOPH3. MOJIb30BaTEINEH.

3. MaBmoBa, P. C. JlokyMeHTallMOHHOE OOECTeUYeHne yhpaBleHus /
P. C.IlaBmoBa. — 2-¢ w3xm., crep. — CII6. : Jlams, 2023. — 608 c. — Tekcr:



aNeKTpoHHbIN //  Jlanp @  37eKTpoHHO-OmOmmoteuHas  cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum
JOCTyTA: JIJISl aBTOPH3. TOJIH30BaTEIICH.

0) oNOTHUTEIbHAS JIUTEepaTypa:

1. ApacnanoBa, B. A. JlokyMeHTaIlmoHHOE OOECIIeYCHHE YIIpaBiICHHS : y4deO.
nocobue / B. A. ApacinanoBa. — 3-¢ u3a., non. u nepepad. — Cypryrt : CyplTlV,
2019. - 239 c¢. — TekcT: sneKTpoHHBIN / JlaHb : 3JIEKTPOHHO-OMOIMOTEUHAS
cuctema. — URL:  https://e.lanbook.com/book/151937  (mata  oOpameHus:
13.01.2025). — Pexxum JtocTyma: i aBTOPHU3. TOJIb30BATEIICH.

2.T'anenxko, H. H. OcHoBBI agemompousBojacTBa : y4deO. mocobue /
H. H. Tanenko. — Camapa : CamI’'AY, 2019. — 181 c. — TekcT : anekrponHslii // Jlanb :
aJIeKTpoHHO-OMOMoTeunas cuctema. — URL: https://e.lanbook.com/book/123610
(mara obpamenus: 13.01.2025). — Pexxum gocTymna: ajisi aBTOpU3. MOJIb30BATEIICH.

3.TOCT P 7.0.97-2016. HanmonaneHueiii crannapt Poccuiickoit deneparun.
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2. Hayunas snexktponHass 6ubnuorexka eLIBRARY.RU : [caiit]. — Pexum
nocryna: https://www.elibrary.ru.

3. Hayunas snextponnas OuOmmoreka «KubepJlenunka» : [caliT]. — Pexum
noctyna: https://cyberleninka.ru.

4. Poccuiickasi rocynapcTBeHHas OubnuoTeka : [caliT]. — Pexxum pocryna:
https://www.rsl.ru.

5. lludposoit odbpazoarenvubii pecypc IPR SMART : [caiit]. — Pexum
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8. MaTtepuajbHO-TEXHHYECKOE 0O0ecnevyeHue TUCIUNINHBI

OcBoeHne JUCHUIUTMHBI TMPEANOJaraeT MCHOJb30BaHUE aKaJeMHUYECKUX
ayIUTOpUA  JUIsl  TPOBEJCHUS  JICKIIMOHHBIX W TMPAKTUYECKHX  3aHATHH,
COOTBETCTBYIOIIUX JCUCTBYIOIIUM CAHUTAPHBIM U MPOTUBOIIOKAPHBIM TIPABUJIAM U
HOpMaM.

AyauTOpHOE  OCHAIllEHWE: JIGKIMOHHAS  ayAuTopHs, pabodee MecTo
MpernojiaBaTesisi, OCHAIIEHHOE KOMIBIOTEpOM, pabodme MecTta CTYACHTOB,
KaHIESIPCKOE OCHAIIICHHE y9eOHOTO mpoliecca.

JIeKMOHHBIC ~ 3aHATHS:  MYJbTUMEIWWHAS  ayJUTOpUS:  KOMIIBIOTEP
MYJIBTUMEIHA C TPUKIAJIHBIM TPOTPAMMHBIM OCHAIIICHUEM: IPOCKTOP, KOJIOHKH,
nporpamMma Jijisi IpOCMOTpa BHUAEO (DalIoB, TENEBU30p, MPE3CHTAUU MO TeMaM
JUCITUTLTHBI.

[TpakTHueckue 3aHATHS: KOMITBIOTEPHBIN KJIACC, TPE3CHTAIMOHHAS TEXHHKA.

[IpenonaBanne NUCHUIIIMHBI TMPEAYCMATPUBAET JOCTYN OOYYarOMIMXCS K
JIEKTPOHHO-OMOIMOTEUHBIM CUCTeMaM (DJEKTpOHHBIM OuOnmorekam) «Jlanby, IPR
SMART u K 351eKTpOHHOUM HHPOPMAITMOHHO-00Pa30BaTEILHON CpEic YHUBEPCUTETA.
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